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“Promoting professional development and excellence”

AUGUST 2020

Dates To Diarise
GROUP MEETING
Tuesday, 15 September
Annette Milligan, ONZM
Covid Update
Wednesday, 21 October
Get to Know the Nelson Library

MANAGEMENT TEAM MEETING
Tuesday, 4 August 5.45pm by Zoom
Tuesday, 1 September 5.45pm by Zoom
National AGM
Saturday, 15 August, 10am-1pm
Via Zoom

OTHER EVENTS
Southern Regional Gathering
Saturday, 1 August - Christchurch
AAPNZ Professional Development Forum
Friday, 20 November (afternoon)
Saturday, 21 November

WEDNESDAY, 19 AUGUST MEETING
PETER KORTEGAST—Transportation and
Demographic Changes in Nelson/Tasman Region
Over the next 20 years,
transportation options will
change dramatically in the
Nelson/Tasman region, and
our region’s 65+ age group
will double.
The future of transport choices is rapidly changing with electric cars,
electric bicycles and electric hire scooters. How will people and
businesses handle these transportation choices and growth?
Will more people be working from home? Could flexi start-andfinish times ease the traffic backlog at high-peak times? Will the
Nelson central commercial hub move west to Richmond? Will Rocks
Road/State Highway 6 turn into a 4-lane highway? Will the old
railway alignment and St Vincent Street corridor (the former NelsonSouthern Link corridor) be developed?
Presenter Peter Kortegast, transportation engineer, will provide
information about these questions and suggest what may happen
over the next 20 years.

When: Wednesday, 19 August 2020
Where: WSP Ltd Meeting Room (Opus) Morrison Square.

NEWSLETTER
Deadline for articles to be included in the
September newsletter is Friday,
11 September 2020.
Please e-mail Margaret Bartlett at

bushrunner@xtra.co.nz
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Time:

5.30pm-6.00pm Socialising, networking, food and
drink
6.00pm - 7.00pm Presentation
Cost
$7 members, $10 non members, Admin guests free
RSVP: Susan Sparrow robinwhalleyoffice@gmail.com by
Friday, 14 August
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President’s Report
Greetings Fellow Members
What a pleasure to have a face-to-face meeting in
July and enjoy making some fun cards and tags with
Marloes.
I was delighted to present Terri Johnston with her
five-year membership bar and Management Team
bar, Margaret Black with her APD Convenor bar and
Management Team bar and Irene Buchan with her
15-year membership bar. Thank you all for your
membership and services to the Nelson Group.

August Newsletter Contributors
Thank you to this month’s contributors
Margaret Bartlett

Kathy Webb

Patti Rizer

Rosanna Rogers

Susan Sparrow

Irene Buchan

Inside This Issue
Page

We extend a warm welcome to our new member Suz
Tawaka from Wakatu Corporation. We look
forward to meeting Suz soon to share AAPNZ with her
and learn about her too.
Margaret Black kindly attended the Group
Presidents’ forum on my behalf this month and shared
our Group feedback with Group Presidents from
around the country – thanks, Margaret, you did a
great job.
Our Education Officer, Patti Rizer, is working with the
Auckland Group to set up a skills-sharing programme
between our Groups. Patti will be sending an email
to members asking them to contribute to this initiative
in the near future.
The Management Team is looking for ideas for Group
meetings next year. Please think about this and let us
know the type of topics you would like to hear about.
Perhaps you know of a good speaker whose topic
may interest the wider membership. We welcome
new ideas!
I look forward to seeing you at our next meeting on
Wednesday, 19 August to hear Peter Kortegast tell
us about the future of demographics and
Nelson/Tasman Transport – hot topic!
Have a good month!
Kathy Webb
President
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Do the difficult things while
they are easy and do the
great things while they are
small. A journey of a
thousand miles must begin
with a single step. Lao Tzu
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JULY GROUP MEETING REPORT by Susan Sparrow
This was our first face-to-face meeting since lockdown, and we celebrated
with bubbles and cake. Thank you Margaret for a great selection and Patti
for your biscuits.
Kathy opened the meeting at 6pm and offered condolences to Diane
Bennett, mentioned the sad news about Maryanne Little’s illness as well as
Katrina’s father’s illness.
We have a new Nelson Group member Suz Tawaka from the Whakatu
Corporation but, unfortunately, she was unable to attend this meeting. Suz
will receive her membership badge at the next group meeting she attends.

Great conversations happening with everyone.

Kathy reminded us of the Southern Regional Gathering and
the Professional Development Opportunities poll.
Bars were presented to:
Terri Johnson - 5-year and Management Team bars
Margaret Black - APD Convenor and Management Team
bars
Irene Buchan - 15-year membership bar

Terri Johnson, Margaret Black and Irene Buchan receiving their bars.

Kathy then turned the meeting over to Margaret Black, who introduced Marloes Aynsley our presenter for the
evening.
We spent an enjoyable evening, each of us making two cards and two tags employing different techniques
involving shading of inks, die cutting, stamping, and colouring with water pencils.
At the end of the evening, Patti Rizer thanked Marloes and presented her with a gift.

Tag making using different coloured stamps for shading, different stamp designs, then cut out.
Pam Meadows colouring in a card
design with water pencils.

Patti Rizer thanked Marloes Aynsley for a fabulous social
evening making two different cards and tags, and presented
her with a gift.
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SOUTHERN REGIONAL GATHERING
You can still register, if you wish to attend ASAP. The $45+GST Member registration will be paid by the Nelson Group.
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AAPNZ INC - TE KAWARANGI
ANNUAL GENERAL MEETING
The 47th Annual General Meeting of the Association of Administrative
Professionals Incorporated.
Due to COVD-19 and not wanting to place undue financial burdens of the Membership, NET sought leave
from the membership to host the 47th Annual General Meeting virtually.
The membership agreed to this, and the National Executive Team (NET) advises that the AGM will be held on
Saturday, 15 August.

NATIONAL CONFERENCE 2020
With COVID-19 and not wanting to put a financial burden on our membership, the National
Executive Team (NET) has agreed to postponing the National Conference to November 20 and 21 2020 and
will be a virtual event.
Remember that this is the only conference in New Zealand that is created FOR administrative
professionals BY administrative professionals.
Planning is well underway to bring you a two-day event that will not only inspire and motivate you, but will
also give you the opportunity to network virtually with other business support professionals from New Zealand
and the world.
Note the Annual General Meeting of AAPNZ will be held on 15 August. More details here (Members only
page)
Registrations will open in Quarter 3, 2020.ANNUAL GENERAL

MEETING

BRAIN TEASERS
BRAIN TEASERS:
1. Find the Country Names: How many country names
can you find in the following statements:
.Don’t reach in a crack in the rocks; there might be
snakes in there.
.While I was on the highway called the Alcan, a
daily occurrence was car breakdowns.
.The top social class, as defined by many, is the
upper-upper.
2. What eight-letter word has kst inside, in the
beginning, and at the end?

4. Long and thin, red within, with a nail at the end.
What am I?
5. What can you break but not touch?
6. Turn us on our backs, and open up our stomachs.
You will be the wisest of men, though at start
a lummox.
7. Apples, ice, and flowers can do it. Pears, stones,
and coins can’t.
See answers elsewhere

3. Where can you find a three-foot ruler?
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AAPNZ NELSON GROUP NEW MEMBER PROFILE

THELMA PRICE
1. Where were you born?
My Dad was in the Royal Canadian Air Force, and in 1957 he was
transferred to France. The hospital was out of action at the base where we
lived, so I was born at the nearest Canadian base, which was in Zweibrucken,
Germany.
2.
What different industries have you worked in?
In Canada I worked as PA to the Senior Vice-President of a company that
built and maintained huge shopping centres. I then started working as a legal
secretary. This continued until I decided to go to University. I only did one
year of that because in between I met this Kiwi guy who was kind of
interesting (and we’ve just celebrated our 37th wedding anniversary!). I came
to NZ and worked for a law firm until the birth of our daughter in 1989. I
was then the office manager for Nelson Credit Union, worked as a Senior Accounts Clerk for Elaine Bay
Aquaculture Ltd, and then became a Court Reporter for the National Transcription Service from 2009 until
February of this year.
3. What is your current employment?

I’m employed by the Ministry of Justice as a Judges’ Personal Assistant.
4. How long have you been a member of AAPNZ and why did you join?

I joined AAPNZ in March of this year. I’ve been to a few lunches when there have been guest speakers with
my colleague, Megan Clark, who is a member. I feel that membership with the AAPNZ is relevant to the role
I’m now in, and I’m looking forward to being involved with the organisation.
As an administrative professional, what do you enjoy most in your job?
No two days are the same in this role. The work is challenging yet very rewarding.
5.

6. What do you do for fun outside work?

I love to travel – all of my family are in Canada, so there have always been trips there, often with stops and
“adventures” along the way. We have a launch which we keep in the Marlborough Sounds, and spend as
much time as possible on the boat catching fish or just having some quiet time. I also enjoy reading, cooking,
entertaining, and do quite a bit of crocheting as well. Our daughter and son-in-law thankfully live close by,
and we love spending time with them and our beautiful two-year-old granddaughter, who is the light of my
life!
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GRAMMAR TIP-Agreement with Common-Gender Antecedents
A pronoun must agree with its antecedent (the word for which the pronoun stands) in
number, gender and person. In most cases, we get it right. However, when it comes to
‘common gender’, I think we could use a review.
The English language has no all-purpose singular pronoun that can represent or refer to nouns of doubtful gender.
Years ago, it was acceptable to use masculine, or common-gender, pronouns to refer to nouns that may be either
masculine or feminine. For example, in the sentence A student has his rights, the pronoun his refers to the word
student, which might name either a feminine or masculine person.
Today, however, to be sensitive to all readers, we should avoid ‘sexist’ language in our writing. To automatically refer
to a student of unknown gender, who may be either male or female, as he may be misleading or even offensive. A
sensitive writer will avoid misleading or common-gender pronouns. Here are some suggested alternatives:

Common gender—Example 1
A student has his rights.

Make the antecedent plural—Example 2
All students have their rights.

Omit the pronoun—Example 3
All students have rights.

Use both masculine and feminine pronouns—Example 4
A student has his or her rights.
Recommendation:
Avoid common-gender pronouns (Example 1).
Recast the sentence making the antecedent plural (Example 2).
Omit the pronoun (Example 3).
Use both masculine and feminine pronouns (Example 4). I do not recommend this example because it is
cumbersome.
A final note: Exercise your own judgment about which method to use. If possible, determine your reader’s
preference. Do not, however, attempt to solve the problem by using a plural pronoun to refer to a singular
antecedent: An employee has their job to do is wrong.
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SKILLS BASE by Debbie Mayo-Smith
Alt + Tab / Command + Tab
If you have lots of documents and programs open at once and want to move through them, a great swift way
is to hold down the ALT key (PC) / COMMAND key (MAC) and click on the Tab key to show and move
through what is open. If you have up to 10 documents open, you’d click the TAB/COMMAND key 10 times to
do a complete cycle through them.
Letting go of the ALT key will open the document you’re on.

Social Media Videoing Tip
When you’re shooting in selfie mode – you need to look at the camera itself for the best results and not just
speaking directly into the phone screen.
With your finger, find and cover the selfie camera. When you see your ‘skin’; put a little piece of coloured
tape next to the camera hole. Then look directly at it when videoing.

Make Excel Cells Stand Out By Using Conditional Formatting
This feature allows you to colour text, a cell or apply an arrow automatically to information that meets a
criteria you set. For example, the top 10% of sales. Amounts over or
under $5000. Rank sales by size and so on.
Here is a how-to video (1 minute 40 seconds)
https://youtu.be/AH9KyVJtX_A
If you like this tip, I have an Excel online learning program with
16-weekly tips. Email for more information debbie@debbiespeaks.com

Voice Activated Smart Phone Photographs
One of the best tricks is to simply say “smile” when you want
to take a photo. No fiddling or jiggling. You might have to
weather a few stares if you are taking a lot of pictures.
Check your phone’s camera settings for voice activation.

Excel: Colouring Multiple Worksheets
Tabs:
Use shift to select a congruent group of tabs you
want to colour.
Use Control to select non-congruent tabs.
Then right click on any selected worksheet
tab and pick the colour you want from the
menu.

Debbie Mayo-Smith aka Ms Effective is one of New Zealand’s most sought-after motivational speakers and trainers. Debbie gives
speeches, seminars and trains on technology and personal productivity. Sign up for her monthly quick tip newsletter here.
http://debbiespeaks.com/newsletter/newsletter-sign-up/
To have Debbie speak at your next event or train your team call 64 27 575 5359 or visit her www.debbiespeaks.com
Published by SuccessIS. Debbie Mayo-Smith International Motivational Business Speaker and Author, 35 Chelmsford Ave, Glendowie, Auckland
NZ. Phone 64 9 575 5359. Copyright 2017 SuccesslS.
All rights reserved. SuccessIS is committed to protecting your privacy.
We do not sell, trade, rent or otherwise disclose any personal information you provide to us.
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NELSON GROUP MANAGEMENT TEAM 2020/2021
Group President
Kathy Webb
545 1755 h

Administration Officer

Co-Financial Officer
Katrina Aldridge

Historian
Margaret Black

027 262 5592 m

021 134 3736 m

Katrina.Aldridge@wsp.com

skwebb@xtra.co.nz

Education Officer
Membership Officer

Newsletter Editor
Margaret Bartlett

Patti Rizer

547 7759 h

548 7232 h

027 3099 655 m

bushrunner@xtra.co.nz

021 053 2953 m

patti@ts.co.nz
Photographer
Irene Buchan

Events Co-ordinator
Susan Sparrow
546 9535

021 122 5312 m

ibuchan@ihug.co.nz

027 473 3567 m

robinwhalleyoffice@gmail.com

027 615 5141

blacklamont@gmail.com

Social Media Officer
Rossana Rogers
542 2100 h
027 372 5087 m

rossanarogers@xtra.co.nz

Co-Financial Officer&
Nelson Group Organising
Member
Kathy Tatlock
021 409 631 m

Kathytatlock@gmail.com

MEMBER ANNIVERSARIES

AUGUST BIRTHDAY

W

arm birthday wishes to the following birthday girl:

Kathy Tatlock

9 August

Answers:
1. China (reach IN A), Canada (alCAN A DAily), Peru
(upPER-Upper).
2. Inkstand. 3. In a yard sale. 4. A finger. 5. A promise.
6.A book, 7. Float.
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Recognising member support

Members are key to our organisation and it is great to be
able to recognise these anniversaries, which indicates the
years of support our members have given.
February
Fran Martin (2017)
March
Patti Rizer (1996), Dulcie Carson (2002),
Thelma Price (2020)
April
Kathy Webb (2003), Terri Johnson (2015)
May
Pam Meadows (1996), Wendy Knight (2000), Diane
Bennett (2002), Irene Buchan (2005), Carol Foote (2009),
Alma Kelleher (2013), Susan Sparrow (2016)
June
Katrina Aldridge (2007), Celeste Dempster (2018),
Suz Tawaka (2020)
July
Megan Clark (2003), Margaret Black (2007), Julie
Houston (2013), Maryanne Little (2017)
August
Kathy Tatlock (1991), Rosanna Rogers (2014)
September
Margaret Bartlett (2002)
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